Program Approval Process for Financial Aid
The following are standards to follow if you want your program to be approved for financial aid. Any changes to a program must be sent to the Department of Education (DoE) and may impact the program eligibility for financial aid purposes. The Office of Financial Aid is working with the Curriculum Office to streamline the notification process.
· The Office of Financial Aid provides a list of eligible programs 
· What makes a program eligible for financial aid?
· 2-year accredited program (Northwest Commission on Colleges and University)
· Any certificate programs that have been approved by the DoE
What are the minimum criteria for eligibility and how does CCC get a certificate program approved by the DoE?
Minimum Criteria:

· The new certificate program must be at least 30 credits
· It must be taught over the course of at least 2 terms/22 weeks minimum 
Program Approval Process:
1. Complete the Application for Approval to Participate in the Federal Student Aid Programs (online)
2. Print and have the application signed by the Financial Aid Director and the President
3. Complete the Notice of Intent Form (new policy) which asks the following:
a. How the institution determined the need for the program
b. How the program was designed to meet local market needs, including how the course content, program length, academic level, admission requirements and prerequisites were decided
c. Information from potential employers about course content
d. Information regarding target students and employers
e. Description of any wage analysis we performed 
f. How the program was reviewed or approved and by whom, including the names and employment titles of all Advisory Committee members showing their relationship to the academic program
4. Submit the application, the Notice of Intent Form, and all other required materials to the Department of Education a minimum of 90 days prior to the first day of the program being offered.

a. If the institution cannot provide a materially complete application at least 90 days in advance – regardless of the reason – it will have to wait for the Department to approve the program before disbursing Title IV funds. 
What does the Financial Aid Office need to start the process?

· Copy of the Approval Letter from the Oregon State Board of Education (Department of Community Colleges and Workforce Development) 
· Form outlining the curriculum and credits 

· Notice of Intent Form (available on the F Drive)

